Write up notes – AS/A2 COURSEWORK 
These requirements are not designed to be time consuming or too demanding but are designed to help make your work clearer and to help us help you.

The adoption of the layout asked for leaves your teachers room to mark and annotate your work; essential as we know that all the requested by the moderator needs to show this clearly.
If any assistance is required with any of these requirements we have given – ask!

· The work should ideally be typed (think Key skills chance), hand written will be accepted but must be laid out in the same way

· It is accepted that some illustrations/charts may still be drawn by hand. These sheets must then be put in the correct place with the appropriate page number added

· Tables must have lines framing them. You are reminded that the units should be expressed in the header of tables - and in the correct units (if imported from excel you can change characters to express temperatures correctly)
· Line spacing – at least 1 ½ or double spacing

· Minimum font size 12

· Margins - 3.5cm on each side of the page

· Page numbers - centrally placed in the footer

· Each page should have your name and candidate number shown in the right hand edge of the header. This can be in a smaller font size if you wish

· Headings for sections should be either bold or underlined, then 2 spaces before you start to write
· Work to be handed in hole punched and treasury tagged, we have these for you 

· Raw data could well be in an appendix, but label it as carefully as you would data that you include in the main report

Proof reading - well it got your attention! 
You must use F7 spell check, look for green and red underlining, then read the report, not for the science but for language/grammar (marks depend on this in each piece of work).
